Operating and Capital Budgets - Administrative Services

ADMINISTRATIVE SERVICES

Richard Amon, Analyst

AGENCY BUDGET OVERVIEW

ADMINISTRATIVE SERVICES AGENCIES INCLUDE:

¢ Department of Administrative Services

* Capitol Preservation Board

¢ Department of Human Resource Management
e C(Career Service Review Board

Mission: Deliver centralized services at competitive costs while
exveeding customer expectations; provide operation and mainte-
nance _for the Capitol Hill Complex; add value to the State by
increasing customer service and efficiency and decreasing liability;
and administer state employee grievances and appeals procedures

Where Will My Taxes and Fees

Go for Administrative Services?
(Total FY 2008 Operational Funding is $38,809,200)
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MAJOR ACCOMPLISHMENTS AND SERVICES
(Headings list appropriated FY 2008 funding)

Finance Administration - $12 million

* Prepares the State's Comprehensive Annual
Financial Report and received its twenty-first
Certificate of Achievement for Excellence in finan-
cial reporting

* Operates and maintains the State's financial
accounting system

* Issues more than 2.5 million checks and electronic
funds transfers worth more than $5.1 billion

Facilities Construction and Management (DFCM) -
$6.6 million
* Oversees design and construction of new projects
valuing more than $467 million
* Manages 343 leases representing 1.7 million square
feet of building space and 284.3 acres of land
* Completes 98 percent of capital improvement proj-
ects within one year of funding

Archives - $3.0 million
* Microfilms 647,700 images
* Trains 3,400 state workers on records management
* Assists more than 12,000 patrons with research
needs

Purchasing - $1.7 million
* Manages more than 1,000 annual competitive bids

Capitol Preservation Board (CPB) - $5.4 million
* Provides ongoing building operation and mainte-
nance for seven buildings on the Capitol Hill
Complex

Human Resource Management (DHRM) - $3.7 million
* Consolidated successfully all human resource pro-
grams and services statewide
* Continues workforce planning to understand and
monitor 5,300 terminations and 680 retitements

Career Service Review Board (CSRB) - $0.2 million
* Resolved 83 grievance cases in FY 2006
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BUDGET ADJUSTMENTS BY AGENCY
(See itemized table for full list of appropriations)

Archives

* Improve the ability of Archives to retain electronic
records for the State with $100,000 one-time funds

* Digitize and electronically store over 500,000
records with $53,500 ongoing General Fund and
$1,500 one-time funds

* Establish the Utah Public Notice Website as direct-
ed by House Bill 222, Open and Public Meetings -
Electronic Notice ( Dougall), on which all public bod-
ies will provide public notice of meetings with
$100,000 one-time General Fund

* Train and help regional repositories archive histori-
cal and public records with $200,000 one-time
General Fund

Administrative Rules
* Update the online electronic rules filing system
(eRules) with $71,500 supplemental funds

Facilities and Construction Management
* Incorporate energy saving features into state build-
ings for the State Building Energy Efficiency
Program with $1,500,000 one-time General Fund

Fleet Operations Internal Service Fund
* Gain economies of scale by transferring the
remaining vehicle assets from the Department of
Natural Resources (DNR) motor pool to the Fleet
Operations internal service fund (ISF)

Capitol Preservation Board
* Implement a visitor services program with
$240,000 one-time General Fund and $100,000
dedicated credits
* Provide open-house events for the re-opening of
the Capitol with $250,000 one-time General Fund
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General Fund and Total Funds

in Administrative Services Agencies
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Legislative Intent Statements

House Bill 150

FY 2008, Item

37

39

42

43

Funds provided for Finance for an actuarial
study of post-employment benefits and for
maintenance, operation, and development of
statewide accounting systems are nonlapsing.

Funds provided for the Judicial Conduct
Commission for hiring temporary contrac-
tors on an as-needed basis are nonlapsing

The Fleet Operations ISF may acquire motor
pool capital assets formerly in the DNR
motor pool ISF as necessary to facilitate
consolidation.

The DFCM ISF may add up to twenty-five
tull-time equivalents (FTEs) and up to five
vehicles beyond the authorized level if new
facilities come on line or maintenance agree-
ments are requested at the College of
Eastern Utah and at the State
Developmental Center. Any added FTEs or
vehicles will be reviewed and may be
approved by the Legislature in the next leg-
islative session.

Senate Bill 1

FY 2007, Item

23

Up to $75,000 for CPB for design, construc-
tion, or one-time administrative costs associ-
ated with the Capitol restoration is nonlaps-

mg.

24

25

27

30

31

33

34

36

LEGISLATIVE INTENT STATEMENTS AND INTERNAL SERVICE FUNDS

Up to $75,000 for the Department of
Administrative Services (DAS) Executive

Director for current expenses (up to
$50,000) and child welfare parental defense
contracting (up to $25,000) is nonlapsing.

Up to $60,000 for DAS Rules for the rule
filing and publication system is nonlapsing,

Up to $30,000 in Archives for digitizing
and microfilming significant historical doc-
uments generated by former Utah legisla-
tors and governors for preservation and
access is nonlapsing,

Up to $250,000 for Post-Conviction
Defense costs is nonlapsing.

Up to $50,000 for Purchasing for electronic
commerce is nonlapsing,

Funds of $1,000,000 in contributed capital
shall transfer from the Risk Management
Workers' Compensation program to the
Risk Management Administration program.

Up to $425,000 for DHRM for information
technology (up to $325,000) and consulting
services (up to $100,000) is nonlapsing,

Up to $5,000 for CSRB for grievance reso-
lution is nonlapsing,
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Internal Service Funds

DAS includes several ISF agencies that provide
products and services to state and other governmental
agencies on a cost-reimbursement basis. ISF agencies
are set up to account for the cost of certain govern-
mental services and to avoid duplication of effort
among agencies, thus providing savings statewide. ISF
agencies must receive legislative approval for all capital
acquisitions and FTEs. State agency budgets include
funding for ISF services.

The accompanying table shows the amount each
DAS ISF is expected to collect from user agencies, the
maximum dollar amount of capital assets that may be
acquired by ISF agencies, and the authorized number
of FTEs in each ISE
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The FY 2008 revenue estimates include ongoing
rate increases for the following: Risk Management
property insurance, $1,401,300; and Facilities
Management, $817,500.

The FY 2008 revenue estimates include ongoing
rate decreases for the following: General Services mail,
$72,300; Fleet Operations fuel, $454,800; and Risk
Management liability insurance, $562,000.

Other revenue estimate adjustments for FY 2008
include: DFCM, $1,296,300 for operation and mainte-
nance of the new Capitol building; Fleet Operations,
$4,718,400 for DNR vehicles previously accounted for
in the DNR Motor Pool ISF; Fleet Operations, $22,500
for DTS compensation and benefits; DHRM, $811,900
to recoup COLA, merit, and benefit increases left in
agency budgets; and DHRM, $45,600 for DTS com-
pensation and benefits.
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Department of Administrative Services

Purchasing and General Services
Revenue Estimate

Capital Acquisition Limit

FTE

Fleet Operations
Revenue Estimate
Capital Acquisition Limit
FTE

Risk Management
Revenue Estimate
Capital Acquisition Limit
FTE

Facilities Management
Revenue Estimate
Capital Acquisition Limit
FTE

Actual
FY 2006

$12,728,700
2,961,000
49.0

51,993,200
14,743,300
39.0

35,850,100
100,000
25.0

19,869,100
73,200
118.0

Total Department of Administrative Services

Revenue Estimate

$120,441,100

Estimated/Authorized

FY 2007

$12,818,600
2,408,400
49.0

53,446,000
16,428,800
43.0

34,561,100
100,000
25.0

20,511,600
51,500
122.0

$121,337,300

Approved
FY 2008

$13,002,900
1,973,400
50.5

61,131,300
16,300,000
43.0

38,601,000
100,000
25.0

22,706,000
86,600
123.0

$135,441,200

Capital Acquisition Limit 17,877,500 18,988,700 18,460,000

FTE 231.0 239.0 241.5
Department of Human Resource Management @

Revenue Estimate $0 $11,279,800 $12,137,300

Capital Acquisition Limit 0 0 0

FTE 0.0 165.6 166.1

(a)  House Bill 319, Expansion of the Department of Administrative Services Oversight to Include Human

Resource Management (Buxton), passed during the 2005 General Session. This bill consolidated statewide human resource

services into DHRM and necessitated the creation of an ISF to account for the services beginning F'Y 2007
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Table 11
ADMINISTRATIVE SERVICES

Operating Budget by Funding Source
Three-Year Comparison

General Education Transporta- Dedicated
Fund Fund tion Fund Credits

Executive Director's Office
Actual FY 2006 $931,200 $0 $0 $91,800
Authorized FY 2007 817,000 0 0 0
Appropriated FY 2008 868,500 0 0 0
Administrative Rules
Actual FY 2006 301,900 0 0 0
Authorized FY 2007 361,800 0 0 0
Appropriated FY 2008 374,700 0 0 0
Archives
Actual FY 2006 2,201,200 0 0 40,000
Authorized FY 2007 2,238,600 0 0 43,900
Appropriated FY 2008 2,738,700 0 0 45,500
DFCM - Administration
Actual FY 2006 1,198,300 0 0 108,800
Authorized FY 2007 2,456,600 0 0 292,300
Appropriated FY 2008 4,095,500 0 0 338,900
Finance - Administration
Actual FY 2006 6,293,000 0 450,000 2,098,700
Authorized FY 2007 6,684,800 0 450,000 1,809,100
Appropriated FY 2008 7,007,700 0 450,000 1,868,900
Finance - Mandated - Judicial Conduct Commission
Actual FY 2006 229,200 0 0 0
Authorized FY 2007 243,900 0 0 0
Appropriated FY 2008 254,700 0 0 0
Finance - Mandated - Post Conviction Indigent Defense Fund
Actual FY 2006 0 0 0 0
Authorized FY 2007 0 0 0 0
Appropriated FY 2008 0 0 0 0
Finance - Mandated - Other
Actual FY 2006 532,600 0 0 0
Authorized FY 2007 50,000 0 0 0
Appropriated FY 2008 0 0 0 0
Purchasing
Actual FY 2006 1,417,900 0 0 24,900
Authorized FY 2007 1,535,800 0 0 54,500
Appropriated FY 2008 1,627,000 0 0 57,100

Restricted/
Trust Funds

3,018,300
2,084,100
2,158,300

1,272,400
1,296,500
1,299,600

o o

o o

981,900
1,528,000
4,646,700

o o

Other Total Posi-
Funds Funds tions

($86,300) $936,700 -

34,300 851,300 51
5,700 874,200 51
8,900 365,800 -

115,000 476,800 4.0
0 374,700 4.0

19,300 2,271,400 -
16,000 2,298,500 28.0
206,900 2,991,100 28.0

(53,400) 4,272,000 -
0 4833000  44.0
0 6592700  44.0

1,402,700 11,516,800 -
2,432,000 12,672,400 575
1,336,600 11,962,800 575

(12,400) 216,800 -
3,700 247,600 1.9
(7,200) 247,500 1.9

50,500 50,500 -
74,100 74,100 0.0
74,000 74,000 0.0

2,537,900 4,052,400 -
(50,000) 1,528,000 0.0
0 4,646,700 0.0

49,400 1,492,200 -
34,200 1,624,500 20.5
0 1,684,100 20.5

Continued on next page
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Table 11 (Continued)
ADMINISTRATIVE SERVICES

Operating Budget by Funding Source
Three-Year Comparison

Est.
General Education Transporta- Dedicated Restricted/ Other Total Posi-
Fund Fund tion Fund Credits  Trust Funds Funds Funds tions
Continued from previous page
Total Administrative Services
Actual FY 2006 $13,105,300 $0  $450,000 $2,364,200 $5,338,500  $3,916,600 $25,174,600 --
Authorized FY 2007 14,388,500 0 450,000 2,199,800 4,908,600 2,659,300 24,606,200  161.0
Appropriated FY 2008 16,966,800 0 450,000 2,310,400 8,104,600 1,616,000 29,447,800  161.0
Capitol Preservation Board
Actual FY 2006 $2,358,400 $0 $0 $305,100 $0 $67,600  $2,731,100 --
Authorized FY 2007 2,574,500 0 0 271,100 0 99,100 2,944,700 4.0
Appropriated FY 2008 4,971,700 0 0 377,000 0 67,200 5,415,900 4.0
Human Resource Management
Actual FY 2006 3,066,900 0 0 346,700 0 (187,100) 3,226,500 --
Authorized FY 2007 3,209,000 0 0 400,000 0 632,000 4,241,000 275
Appropriated FY 2008 3,317,300 0 0 400,000 0 0 3,717,300 275
Career Service Review Board
Actual FY 2006 189,800 0 0 0 0 700 190,500 --
Authorized FY 2007 218,100 0 0 0 0 200 218,300 2.0
Appropriated FY 2008 228,200 0 0 0 0 0 228,200 2.0
TOTAL OPERATIONS BUDGET
Actual FY 2006 $18,720,400 $0  $450,000 $3,016,000 $5,338,500  $3,797,800 $31,322,700 --
Authorized FY 2007 20,390,100 0 450,000 2,870,900 4,908,600 3,390,600 32,010,200 194.5
Appropriated FY 2008 25,484,000 0 450,000 3,087,400 8,104,600 1,683,200 38,809,200 1945
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Table 12

ADMINISTRATIVE SERVICES

Capital Budget by Funding Source
Three-Year Comparison

Est.
General Education Transporta- Dedicated Restricted/ Other Total Posi-
Fund Fund tion Fund Credits Trust Funds Funds Funds tions
Statewide Capital Improvements
Actual FY 2006 $35,111,600 $21,050,000 $0 $0  $2,500,000 $0 $58,661,600 -
Authorized FY 2007 35,111,600 27,809,700 0 0 0 0 62,921,300 0.0
Appropriated FY 2008 40,180,900 32,879,000 0 0 0 0 73,059,900 0.0
Capitol Preservation Board
Actual FY 2006 590,000 0 0 0 0 0 590,000 --
Authorized FY 2007 50,000,000 0 0 0 0 0 50,000,000 0.0
Appropriated FY 2008 50,842,200 0 0 0 400,000 0 51,242,200 0.0
Corrections
Actual FY 2006 13,216,200 0 0 0 0 1,383,800 14,600,000 -
Authorized FY 2007 20,000,000 0 0 0 0 0 20,000,000 0.0
Appropriated FY 2008 0 0 0 0 0 0 0 0.0
Public Safety
Actual FY 2006 0 0 0 0 0 0 0 -
Authorized FY 2007 0 0 0 0 0 0 0 0.0
Appropriated FY 2008 5,342,000 0 0 0 551,000 0 5,893,000 0.0
Courts
Actual FY 2006 0 0 0 0 225,000 0 225,000 -
Authorized FY 2007 3,620,000 0 0 0 0 0 3,620,000 0.0
Appropriated FY 2008 29,000,000 0 0 0 0 0 29,000,000 0.0
Health
Actual FY 2006 0 0 0 0 0 0 0 -
Authorized FY 2007 0 0 0 0 0 0 0 0.0
Appropriated FY 2008 30,852,000 0 0 0 0 0 30,852,000 0.0
Natural Resources
Actual FY 2006 0 0 0 0 694,000 0 694,000 --
Authorized FY 2007 5,000,000 0 0 0 0 0 5,000,000 0.0
Appropriated FY 2008 0 0 0 0 0 0 0 0.0
Workforce Services
Actual FY 2006 0 0 0 0 0 0 0 -
Authorized FY 2007 0 0 0 0 0 0 0 0.0
Appropriated FY 2008 1,500,000 0 0 0 0 0 1,500,000 0.0
Human Services
Actual FY 2006 2,575,000 0 0 0 0 0 2,575,000 -
Authorized FY 2007 0 0 0 0 0 0 0 0.0
Appropriated FY 2008 0 0 0 0 0 0 0 0.0
TOTAL CAPITAL BUDGET
Actual FY 2006 $51,492,800 $21,050,000 $0 $0 $3,419,000 $1,383,800 $77,345,600 --
Authorized FY 2007 113,731,600 27,809,700 0 0 0 0 141,541,300 0.0
Appropriated FY 2008 157,717,100 32,879,000 0 0 951,000 0 191,547,100 0.0
TOTAL OPERATIONS AND CAPITAL BUDGET
Actual FY 2006 $70,213,200 $21,050,000 $450,000 $3,016,000 $8,757,500 $5,181,600 $108,668,300 --
Authorized FY 2007 134,121,700 27,809,700 450,000 2,870,900 4,908,600 3,390,600 173,551,500 1945
Appropriated FY 2008 183,201,100 32,879,000 450,000 3,087,400 9,055,600 1,683,200 230,356,300 1945
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FY 2008 Budget Summary

State of Utah
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Operating and Capital Budgets - Administrative Services
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